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Introduction  

 

The spirit of our liberation war in 1971 was to build a glorious, developed and prosperous 

Bangladesh free from all sorts of exploitations and injustices. In order to achieve the goal, a group 

of well-groomed, professional and skilled civil servants & govt. officers in all tiers is a must. 

National commitment is to build up a digital Bangladesh by 2021. We need hardware, software and 

human resources to achieve the target. Human Resource is the most important aspect to ensure 

digital Bangladesh. BPATC can be treated as the nursing home of human resources. Mandate of 

BPATC is to provide the highest quality training, to groom up the officers of entry level, mid-level 

and even at the senior–level as the best administrative leaders of the soil. Bangladesh Public 

Administration Training Centre (BPATC) is relentlessly working to perform their assigned duties 

properly. We believe any training institution is a preaching and practicing house of good 

governance. Therefore, we try to encourage the participants by saying the best words and by 

demonstrating the best practices. We would like to reiterate that we religiously believe in 

transparency, accountability, justice and fairness. Our humble expectation from our participants is 

that they will also avail the opportunity to reinforce their positive attitude, pro-activeness and 

working spirit through the training received here. We are always with our esteemed participants to 

provide the best services as much as we can. The participants of Special Foundation Training 

Course (SFTC) are entry level officers. They are to carry out their own responsibilities to provide 

efficient and quick delivery of services to the citizens of this country as the employee of the 

republic. We sincerely desire the participants of SFTC will utilize their time here to gather 

experience so that they can perform their responsibilities efficiently showing highest 

professionalism.  

 

02.  BPATC at a Glance 
 

Á Bangladesh Public Administration Training Centre (BPATC) was established on 28th April 

1984. 

Á The Centre is located in a lush of natural environment especially marked for it’s ever- green, 

clean and serene specialty. It lies at a distance of 28 kilometers north-west from Dhaka, the 

capital city of the country.  

Á The Centre is headed by a Rector who is now a Senior Secretary to the Government 

followed by Six Members Directing Staff (MDS) of the rank of Additional Secretary/Joint 

Secretary to the Government. Each MDS heads a division. 
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Á Each division consists of a number of departments headed by a Director of the rank of 

Deputy Secretary. Below them are Deputy Directors, Assistant Directors, Evaluation 

Officers and Research Officers. 

Á The Centre has four Regional Centres called Regional Public Administration Training 

Centres (RPATC) at four old Divisional Headquarters. Establishment of RPATC at other 

Divisional Headquarters is under process. 

Á BPATC enjoys substantial autonomy in both financial and administrative matters. The 

twelve-member Board of Governors (BoG) chaired by a Cabinet Minister provides general 

policy directions as and when required to. 

Á BPATC conducts core training courses, short training courses and special courses. 

Á Core courses include Foundation Training Course (FTC), Advanced Course on 

Administration and Development (ACAD) ,  Senior Staff Course (SSC) and Policy , 

Planning and  Management Course (PPMC). 

Á FTC is designed for the new entrants to the Bangladesh Civil Service ,  ACAD for Deputy 

Secretaries and their equivalent officers in the Defense Services and public sector 

departments,  SSC for the Joint Secretaries to the government and their equivalents from 

Defense Services and PPMC for the additional secretaries  to the government. 

Á BPATC carries out research in the fields relevant to public service management. 

Á Providing consultancy services to the government is another integral function of BPATC.  

 

2.1 Vision  

BPATC becomes a Centre of Excellence for developing patriotic, competent and professional civil 

servants dedicated to public interest. 
 

2.2 Mission     

We are committed to achieving the shared vision through:     

¶ developing competent and professional human resources by imparting quality training and 

development programmes; 

¶ conducting research, publishing books and journals and extending consultancy services for 

continuous improvement of public service delivery system;  

¶ establishing effective partnership with reputed institutions of home and abroad for developing 

organizational capacity; and 

¶ promoting a culture of continuous learning to foster a knowledge-based civil service.       

                                                   

2.3 Core Values  

BPATC cherishes the spirit of our great liberation war, fundamental principles of state policy and 

patriotism; and strives to infuse those among the stakeholders effectively in all spheres of activities.                                                                                                            
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BPATC’s operating principles are built on core values of discipline, integrity, inclusiveness, 

professionalism, innovation, team spirit and learning for results. These values influence how we work 

together, how we serve our clients, how we make decisions and how we determine our priorities. They 

strengthen our respect for the people we serve, our colleagues, and ourselves. As a public sector human 

resource development organization, we value: 

Discipline 

  We maintain discipline of highest order in every step of our activities. We believe in mutual respect 

and human dignity. We are committed to creating an environment where all views, opinions and inputs are 

encouraged and valued.   
 

Integrity 

We demonstrate patriotism and ethics in our activities. We do what we say. We practise integrity by 

ourselves and encourage our trainees to uphold it in their activities. 

 

Inclusiveness 

We are committed to achieving a diverse and highly professional workforce at all levels of the 

organisation and to ensuring equity and equal opportunities for all irrespective of faith, creed, ethnicity, 

language, age, race, gender and physical infirmity. We promote social inclusion and a culture of tolerance 

and peace. 

 

Innovation 

We draw inspiration from our shared history and tradition. We are equally committed to finding 

creative and sustainable solutions to problems in an ever-changing global context. We highly regard 

innovations in governance and public management.  

 

Professionalism 

We show leadership and strive for excellence in our activities by means of professionalism and 

competencies. We are passionate about the work we do and foster pro-people attitude.  
 

Learning for results 

We impart training for results and take follow up actions to stay relevant. We value and maintain an 

enabling environment for continuous learning for our clients and ourselves. 

 

Team spirit 

We foster spirit de corps in our activities and share our achievements as well as failures among 

ourselves. We consider every individual of the organization as a valued member of the team where 

contribution by everybody is recognized. We take careful initiatives to instil team spirit among participants 

of our programmes.  
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03.  3rd  Special Foundation Training Course for BCSIR Officials 
 

 

3rd Special Foundation Course for BCSIR Officials is designed to enhance their leadership skills 

and knowledge to discharge their duties more effectively. Updating of the Course Contents in 

consideration of the fast changing environment of public management curriculum is a regular 

phenomenon.  
 

The aims and objectives of the Council were first formulated during the establishment of the 

Council in 1973, which was rewritten in 1978 during the promulgation of the Ordinance No.-V of 

1978. Main mandates of the institute are as follows: 
 

Á To initiate, promote and guide scientific, industrial and technological research; 

Á To establish, maintain and develop laboratories, workshops, institutes, centres and 

organizations for furtherance of scientific and industrial research; 

Á To give grants-in-aid for scientific, industrial and technological research schemes and 

projects of the universities; 

Á To adopt measures for the commercial utilization of discoveries and invention resulting 

from the research carried on by the Council, universities or by any other research 

organization; 

Á To establish and award fellows in areas of research covered by the Council; 

Á To collect and disseminate information of scientific, industrial and technological matters 

and publish scientific papers, reports and periodicals on such matters; 

Á To encourage establishment of industrial research organizations; 

Á To maintain contact with scientific, industrial and technological research organizations of 

other countries; 

Á To take out patents and make arrangements for the industrial utilization of research 

processes developed in the institutes and laboratories established by the Council: 

Á To establish such libraries, museums, experimental plantations and herbaria; 

 

04.  Objectives of the Course 

 

The general objective of Special Foundation Training Course (SFTC) is to create a set of skilled, 

innovative, proactive and well-groomed public servants for managing their own organization 

strategically with professional excellence. The principal aim of the course is to foster the 

participant’s capacity to meet the upcoming challenges which will be faced by the country as a 

middle income nation. 
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04.1 The Specific Objectives of SFTC 

After completion of the course, the participants will be able to 

Á facilitate apex authority of BCSIR in policy making process after analyzing the 

socio-economic contexts of the national and international arena and implement, 

monitor and evaluate those policies in a professional way.      

Á achieve an understanding of SDGs, its linkages, implementation process and 

challenges for achieving vision 2021 and 2041. 

Á utilize information and communication technology in service process simplification 

and efficient management of  public services. 

Á prepare research papers, reports and other documents professionally. 

Á communicate in English with accuracy and fluency. 

Á maintain physical fitness and ethical values to meet emerging challenges. 

 

05. Expected results from the Course  

The course is designed to achieve the following results:  

Á Capacity  to analyze the relationships of institutions, systems and processes of  social,  

Political, economic, cultural and environmental dynamics enhanced; 

Á Problem solving, decision making and communicating skills improved; 

Á Capacity to deal with decision makers and other key stakeholders developed; 

Á Capacity to effectively deal with issues of intellectual discourse enhanced; and 

Á Attitudes towards innovativeness in governance inculcated. 

 

06. Training Duration  (04 March to 03 May 2018 )  

      A total of 61 days allocated for 3rd SFTC for BCSIR Officials are distributed as follows 

Sl. No. Activities Days 

1 Course Briefing & Formation of Different Committees 01 

2 Days for Training Sessions to Share Knowledge, Experience and 

Ideas 

30  

3 Field Attachment Programme 05  

4 Study Tour 02  

5 Industrial Tour 02 

6 Certificate Awarding and Closing Ceremony 01  

7 Total Working Days   41  

8 Weekends and Public Holidays 20  

9 Total Days                                       61  
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07.  Tentative Daily Schedule of Sessions 

Time Sessions 

06:00 - 07:00  Physical Exercise* 

07:30 - 08:15 Breakfast 

08:30 - 09:30 1st Session 

09:40 - 10:40 2nd Session 

10:40 - 11:05 Health Break 

11:05 - 12:05 3rd Session 

12:15 - 13:15 4th  Session 

13:15 - 14:15 Lunch and Prayer 

14:15 - 15:15 5th Session 

16:45 – 17:45 Games & Sports 

19:00 - 20:30 Extension Lecture / Library Work (If any) 

20:30 - 21:30 Dinner* 
 

* Subject to change according to sunrise and sunset 

 * Recap session will be arranged once in every week.  

08. Participation  

  

We put much value on trainee’s participation in discussion, role play and other mode of knowledge 

dissemination and sharing activities. Although lectures are used to a certain extent, the Course 

Management highly expects active involvement of the participants in every event of the course to 

make this course interactive.  

In each session, the speaker encourages the participants to take part in the discussion in order to 

make it interesting and fruitful. At least one-fourth of a session time is devoted to such discussions. 

09. Training Methods  

Lecture and Discussion, Exercise, Workshop, Role Play, Case Study, Group Work, Panel 

Discussion, Field Visit, Study Tour, Film Show, Reading Assignment and Other Experiential 

Learning methods will be used.  
 

10. Team Work  

 

We believe in team work. Several teams will be formed to enhance interactions among the members 

of a group to do a particular task.  Each group may consist of 5-6 participants. A participant is 

responsible individually and jointly for the quality of the report prepared by the Group. Each group 

will present its report in a plenary session.  
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11. Role Play/Simulation  

 

Role Play/Simulation method will be applied to enable the participants for the reinforcement of 

their learning on particular subjects like negotiation/conference techniques and prepare them in such 

a way, so that they can help apply the earned knowledge and skills in real life situations. 

 

12. Case Study 

 

Case Study method may be used to develop participants’ problem-solving skills and support 

learning in the relevant subjects.  

 

13. Medium of Instruction  
 

Generally, English will be the medium of communication and instruction in most of the sessions in 

the classroom.  Participants are expected to interact in English during classes as well as in other 

course activities. The reports and term papers must be presented in English. 

 

14. Expectation from the Participants  

Á Stay in the dormitory rooms allotted to participants at the BPATC campus. 

Á Wear formal dresses during academic sessions and official functions. 

Á Follow official manners and etiquette. 

Á Follow table manners at the cafeteria. 

Á Be punctual in attending classes and all other activities prescribed for the course. 

Á 100% attendance as per schedule is necessary. Exceptions are made only in case of 

unforeseen emergency. 

Á Undertake study visit, prepare professional papers, reports and perform other tasks assigned 

by the CMT and resource persons. 

Á Be sure to secure a minimum of 50% marks in each module/paper/subject.  

 

15.  Evaluation Methods  

 

 BPATC has a prescribed system of evaluation. Participants’ activities will be evaluated based on 

their individual performance and their role in the group activities. The participants will also evaluate 

the speakers, CMT and other aspects of the Course. The participants’ views will be taken into 

consideration in redesigning the course curricula in the future. 
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16. Course Structure (Module and Module Directors)  

 

17.  Distribution of Marks  

Module 

No. 

Title of the Modules Module Director  

1. Behavioral Governance Md. Nazmul Islam Sarker 

  2. Bangladesh Studies Mohammad Sohrab Hoshen  

3.  Constitution and Other Legal Provision 

Relating to Public Service Delivery 
Roma Rani Biswas  

4.  Strategic Management and Leadership Md. Sharif Hasan  
5.  Public Sector Management  Dr. SM Zobayer Enamul Karim 
6. Administrative and Organizational 

Management 
K. M. Abdul Kader 

7. Research and Development Management Mostak Ahmed 
8. Achieving Sustainable Development Goals  

( Part-1) 
Mohammad Rezaul Karim 

PhD  
9.  Achieving Sustainable Development Goals  

( Part-2) 
Md. Atikuzzaman 

10.  ICT & E-Governance Mohammad Masum Rahman 
11 Financial Management Md. Masud Ahmed 
12. Book Review Md. Moin Uddin 
13.  Field Attachments and Report Writing Golam Mahmud 

14. English Language Skill Development Farzana Ferdous Zaman 
15. Physical Conditioning  and Games Dr. Md. Arafe Zawad  

16. Contemporary Issues Md. Abul Basher 

Module 

No. 

Title of the Modules Evaluation Methods Marks 

(Total) 

1. Behavioral Governance  WE-50 50 

2. Bangladesh Studies WE-50 50 

3. Constitution and other Legal Provision Relating 

to Public Service Delivery 

WE-50 

 

50 

4.  Strategic Management and Leadership IA-50 50 

5.  Public Sector Management  WE-25,GR-25 50 

6. Administrative and Organizational Management WE-70, IA-30 100 

7. Research and Development Management WE-50, IE-50 100 

8. Achieving Sustainable Development Goals 

(Part-1) 

GE-50 50 

9. Achieving Sustainable Development Goals 

(Part-2) 

GE-50 50 

10. ICT and E-Governance Practical-50 50 

11.  Financial Management IE-50, GE-50 100 

12.  Book Review Report-30, Presentation-

20 

50 

13.  Field Attachments and Report Writing GR-50 50 

javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
javascript:void(0)
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18.  Grading  
 

 Percentage of Marks              Grading 

 90 and above  AA (Outstanding) 

 80 to <90  A + (Very good) 

 70 to <80  A (Good) 

 60 to <70  B + (Above Average) 

 50 to <60  B (Average) 

 <50  Fail 
 

Please note that, if any participant secures less than 50% marks in any of the modules, s/he will be 

considered as failed in that module. An unsuccessful participant will get maximum two chances to 

re-appear in the module/paper/subject failed. In such circumstances, the participant will be required 

to stay at the Centre for at least additional seven days, and prepare for reassessment to be arranged 

in a suitable time fixed by BPATC authority. 

19.  Accommodation  

This is a fully residential training course and as part of the course requirements, all participants are 

required to stay in the dormitory compulsorily. It is a fast-moving course with intensive curricular 

activities. The pressure is so heavy that one has always to run against the time and spend the 

evening or even the leisure hours in reading, interacting and preparing the individual or group 

works. 

 

20.  Food 

The participants will take their breakfast, lunch, evening tea, and supper during the scheduled time 

at the specified dining place of the Centre. The Schedule will be notified during course briefing. A 

food management committee will be formed from among the participants to manage their meal 

from training allowances.  
 

14. English Language Skill Development  CT-50 50 

15. Physical Conditioning and Games Dress-5, Participation-10, 

Attendance-10 

25 

16. Contemporary Important Issues Individual Assignment-

25 

25 

17. Course Management Manners & Ettiquette-25, 

Class Performance-25, 

Attendance-25 

 Overall Conduct & 

Discipline-25 

100 

Grand Total = 1000 
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21.   Dress 

Participants must wear formal dresses in all formal course activities. Male participants must wear 

full-sleeved shirts and tie (supplied by BPATC) with or without suit during academic sessions. It is 

advisable to wear formal suit during guest night, official dinners, official functions and other formal 

occasions. Table manners and observance of etiquettes will be noted and evaluated. Participants 

who are unwilling to wear tie on religious ground may wear Sherwani or Panjabi with Koti. Lady 

participants may wear Sharee or Shalwar-Kameej during academic sessions and Sharee on formal 

occasions. 
   

N.B. Wearing tie supplied by CMT is mandatory; no other tie is allowed in the classes.  
 

22.   Physical Exercise and Games 

Physical Exercise and Games are compulsory for all participants. The Centre will provide the 

participants with facilities for physical exercise, sports and games both indoor and outdoor. During 

physical exercise and games, participants are advised to use white color sports dress and shoes. 
 

23.  Library Facilities  

The BPATC Library is a modern and well-equipped library with various books, journals and audio-

visual aids. In its possession, there are almost 1,12,000 books for circulation to the readers. 

Participants of this Course have ready access to the reading facilities. There is a corner for reading 

daily newspapers; almost all national dailies published from the capital are available there. 

Photocopying facilities are also available on payment. Library remains open from 08:00 hrs to 

22:00 hrs (Sunday to Thursday) and 16:00 hrs to 22:00 hrs on Friday and Saturday. 

24.  ICT Facilities  

 Language Lab, Computer Lab and Internet facilities are available at BPATC. Participants can also 

avail the BPATC Computer Centre for practice and other purposes which remains open from 08:30 

hrs to 21:30 hrs on all working days. Using laptop in the classroom is strictly restricted with 

exception of Information and Communication Technology classes and any exercise and presentation 

and group work sessions.  

 

25.  Telephone Facilities  

The telephone exchange of BPATC remains operative from 07:30 hrs to 23:00 hrs every day. To 

contact anyone inside BPATC, please press 9 and take help of the operators. Participants can make 

personal telephone calls from the dormitory on payment. Using mobile phones in the classroom is 

strictly prohibited. 
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26.  Medical Facilities  

 

The BPATC maintains a small Clinic with limited medical facilities. Participants are given free 

medical consultation, prescriptions and limited medical care. Medicines are not available at Clinic. 

Medicines need to be purchased by the participants themselves at their own cost. 

 

27.  Recreation and Social Events 

 

Every dormitory has TVs with cable network. Participants can enjoy TV programmes during their 

leisure time. Participants are encouraged to arrange cultural evening on the occasion of their mess-

night. Spouses of the participants and guests may be invited on cultural evening, guest nights and 

closing ceremonies. 
 

 28. Prayer  

There is a beautiful mosque within the premises of the Centre, but no separate prayer room in the 

dormitory. Interested participants can offer their prayer in the mosque.  

 

29.  Clearance before Departure  

Participants are advised to complete the requisite formalities before they obtain their release orders. 

Before getting the release order, each participant must obtain clearance certificates from the 

dormitory, telephone unit and library.  

 
30.  Miscellaneous  

The course contents, lists of resource persons, nominated participants and important telephone 

numbers are attached herewith as Annexure.  
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Course Contents 

Module-01  : Behavioral Governance 
 

Total Marks  : 50 

Evaluation Method : Written Examination (50) 

 

Module Director : Md. Nazmul Islam Sarker 

Module Objectives : The participants will be able to –  

¶  Understand and apply means of HRM and Good  Governance in work place; 

and 

¶ Maintain basic office procedures appropriately. 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training Method 

01.01 02 Know Thyself Rector/ Banik L&D 

01.02 01 Attitude Change and Mindset Building Dr. Yusuf L&D 

01.03 01 Etiquette, Manner and Dress Code Nazmul L&D 

01.04 01 Art of Official Communication Faculty/GS L&D 

01.05 01 Administrative Ethics and Values Hakim L&D 

01.06 01 
Problem Solving and Decision Making 

Process 

Faculty/GS 
L&D 

 

 
 

Module-02  :   Bangladesh Studies 
 

Total Marks  :  50 

Evaluation Method :  Written Examination:  50 

 
 

Module Director : Mohammad Sohrab Hoshen 

Module Objectives     : The participants will be able to-  

¶ Analyze social, political, cultural, scientific and industrial aspects of Bangladesh 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

2.01 01 Historical Background of Bangladesh Sohrab L&D 

2.02 01 Liberation War of Bangladesh: Background and 

Spirit 

Faculty/GS L&D 

2.03 01 Natural Resources of Bangladesh  Basher L&D 

2.04 01 Social Structure and Cultural Heritage  of 

Bangladesh 

Mozaher/ GS L&D 
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Module -03  :  Constitution and Other Legal Provision Relating to Public Service Delivery 

Total Marks  : 50 

Evaluation Method : Written Examination: 50 

 

Module Director : Roma Rani Biswas 

Objectives  :  The participants will be able to - 

¶ Recognize the functions of the executive, legislature judicial organs of the 

government and 

¶ Adhere to the basic rules and procedures appropriately. 
 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

3.01 02 Salient Features of Bangladesh Constitution and 

Fundamental Rights 

Ranjit/ 

Roma 

L&D 

3.02 01 Executive Organ of Bangladesh Government  Mahmud L&D 

3.03 01 Legislature of Bangladesh Roma L&D 

3.04 01 Judiciary of Bangladesh S. Mizan L&D 

3.05 01 Rights and Obligations of Public Servants and  

Constitutional Provisions 

Faculty/GS L&D 

3.06 01 Citizen Rights: Food Safety  and Mobile Court and 

Prevention  of Food Adulteration 

Faculty/GS L&D 

3.07 01 BSTI and Consumer Rights Authority Act: Inter-

ministerial /Inter-departmental  Cooperation, Food 

Safety Authority 

Faculty/GS L&D 

3.08 02 Innovation, IPRs, TRIPS and Patents Rights Faculty/GS L&D 
 

Module-0 4  : Strategic Management and Leadership 

Total Marks  : 50 

Evaluation Method : Individual Assignment: 50 

 

Module Director : Md. Sharif Hasan 

Objectives  : The participants will be able to - 

¶ Identify the behavioral strengths and weakness and  

¶ Promote interpersonal relations in administration. 
 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

4.01 02 Leadership and Personality Development, Group 

Dynamics and Team Building 

Dr. Sanwar L&D 

4.02 01 Negotiation Skill Dr. Rizwan L&D 

4.03 01 Conflict Management and Behavioral Attitude Dr. Rizwan L&D 

4.04 02 Strategic Management: SWOT Analysis , Crafting 

Strategies, Setting SMART Objectives, 5 Force Model 

Sharif L&P 

4.05 01 Total Quality Management Mahede L&D 
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Module -05  : Public Sector Management  

Total Marks  : 50 

Evaluation Method : a) Written Examination: 25 

  b) Group Report: 25 

 

Module Director : Dr. SM Zobayer Enamul Karim 

Objectives  : The participants will be able to –  

¶ Understand present condition of Local Government and HRM. 
 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

5.01 02 Development Administration: Concepts, Issues and 

Expectations 

Mallick L&D 

5.02 01 Administrative Reforms in Bangladesh Dr. Sanwar L&D 

5.03 02 Good Governance and Citizen Charter for Research 

Organization 

Dr. Zobayer/ 

GS 

L&E 

5.04 02 HRM & HRD Practices Public Sector Organization in 

Bangladesh 

 Basher L&E 

5.05 01 Cooperation among Local Bodies and Research 

Organizations for Local Level Resource 

Exploitation/Industrialization 

Dr. Zobayer/ 

GS 

L&D 

5.06 01 Knowledge Sharing for Research and Development Dr. Zobayer/ 

GS 

L&D 

5.07 01 Performance Management, APA and ACR Writing Sanwar/GS L&E 

5.08 02 Legal Framework of HRM and Gender Perspective Reza/ GS L&D 

5.09 02 Public Policy : Policy Process and Decision Making Dr. Rizwan L&D 

 

Module -06  : Administrative and Organizational Management 

Total Marks  : 100 

Evaluation Method : a) Written Examination: 70 

  b) Individual Assignment: 30 

Module Director : K. M. Abdul Kader 

Objective  : The participants will be able to – 

¶ Discharge the duties assign to them to achieve administrative goals.  
 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

6.01 02 Rules of Business Kader L&D 

6.02 02 Service Rules for Government Servants Razib L&D 

6.03 02 BCSIR Act-2013 and BCSIR Probidhanmala 1989 

(Service Regulations) 

Chairman/

Member/ 

Secretary 

of BCSIR 

(GS) 

L&D 

6.04 02 Noting, Summary Writing and Preparation of Drafts Moin L&E 

6.05 02 Conducting Meeting, Writing Working Paper and 

Minutes 

Basher L&E 

6.06 01 Forms of Written Communications, The Office 

Inspection 

Faculty/ 

GS 

L&E 

6.07 01 Equipment, Store &  Stationary Management in 

Organization 

Masud L&P 

javascript:void(0)
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Module -07  : Research and Development Management 

Total Marks  : 100 

Evaluation Method : a) Written Examination: 50 

  b) Individual Assignment: 50 
 

Module Director : Mostak Ahmed 

Objectives  : The participants will be able to –  

¶ Understand research methodology, prepare research papers, focus on output and 

outcomes of R&D projects. 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

7.01 01 Evolution of Research & Development in Bangladesh Amjed L&D 

7.02 02 Role of Scientific Research in Industrial Development Monjur 

(GS) 

L&D 

7.03 03 Scientific Research and Development Method: Concepts, 

Thought Process and Research Techniques 

Mostak L&E 

7.04 02 R&D Project Development: Project Appraisal and Selection, 

ADP, DPP 

Dr. 

Gafur 

(GS) 

L&E 

7.05 01 Implementation Monitoring and Evaluation of R&D Projects H. Imam/ 

GS 

L&E 

7.06 02 National R&D Projects: Selection, Implementation, 

Evaluation and Review 

H. Imam/ 

GS 

L&E 

7.07 02 Research Laboratory Development and Sharing of Scientific 

Equipments for Research 

Sarwar 

(GS) 

L&E 

7.08 02 Development of Scientific Process and Writing of Research 

Papers 

Sarwar 

(GS) 

L&E 

7.09 01 Process Development: Scaling up, Piloting and 

Commercialization 

Faculty/ 

GS 

L&E 

7.10 02 Utilization of R&D Output in Development Sohrab 

(GS) 

L&E 

7.11 01 Contribution of BCSIR in National Development Nasir 

(GS) 

L&D 

 

Module -08  : Achieving Sustainable Development Goals (part-1) 

Total Marks  : 50 

Evaluation Method : Group Exercise: 50 

 

Module Director : Mohammad Rezaul Karim PhD 

Objectives  : The participants will be able to –  

¶ Explain the factors influencing the development and economic policies of 

Bangladesh. 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

8.01 02 Socio Economic Indicators of Bangladesh Banik L&D 

8.02 02 Aligning SDGs with 7th Five Year Plan and Vision 2021 Faculty/ GS L&D 

8.03 01 Public Private Partnership (PPP): R&D Collaboration 

for Development 

Faculty/ GS L&D 

8.04 01 Disaster Management & SDGs Shahadt  

8.05 01 Goal 01: No Poverty Dr. Zobayer L&D 

8.06 01 Goal 02: Zero Hunger Dr. Mizan L&D 

8.07 01 Goal 03: Good Health & Well-being Dr. Mostafiz L&D 
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8.08 01 Goal 04: Quality Education Tazib L&D 

8.09 01 Goal 05: Gender Equality Dr. Fahmida L&D 

8.10 01 Goal 6: Clean Water and Sanitation Dr. Amjed L&D 

 

 

Module- 09  : Achieving Sustainable Development Goals (Part-2) 

Total Marks  : 50 

Evaluation Method : Group Exercise: 50 
 

Module Director : Md. Atikuzzaman 

Objectives  : The participants will be able to -  

¶ Prevent environmental degradation and negative impact of environmental 

change by taking appropriate R&D initiative and pave the way of furthering it 

by innovation and research. 

 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

09.01 01 Sustainable Development : Concept and Issues in Context 

of Bangladesh 

Dr. Yusuf L&D 

09.02 01 Environmental Policies and Laws in Bangladesh Atik L&D 

09.03 01 Goal 8: Decent Work & Economic Growth Banik L&D 

09.04 01 Goal 9: Industry, Innovation & Infrastructure Faculty/ GS L&D 

09.05 01 Goal 10: Reduced Inequality Dr. Shahadt L&D 

09.06 01 Goal 11: Sustainable Cities ( Urban Management) and 

Communities 

Faculty/ GS L&D 

09.07 01 Goal 12: Responsible Consumption and Production Dr. Mizan L&D 

09.08 01 Goal 13: Climate Action (Climate Change and Disaster 

Risk Reduction) 

 Nasrin L&D 

09.09 01 Goal 14: Life below Water Dr. Mizan L&D 

09.10 01 Goal 15: Life on Land Dr. Mizan L&D 

09.11 02 Goal 16: Peace, Justice and Strong Institutions  

Goal 17: Partnership to Achieve the Goal 

Tahsin L&D 

09.12 01 Waste Management: Industrial Waste, Laboratory Waste Atik L&E 

09.13 01 Renewable Energy and Environmental Protection  Dr. Mizan L&D 

 

 

Module -10  :  ICT & E-Governance 

Total Marks  : 50 

Evaluation Method : Practical Exam : 50 

Module Director : Mohammad Masum Rahman 

Objectives  :  The participants will be able to –  

¶ Develop their skill in operating computer for professional duties and 

responsibilities  

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

10.01 02 Information Literacy for Better Public Service Delivery Rector L&D 

10.02 02 Innovation in Service Delivery and Service Process 

Simplification 

Mallick L&E 

10.03 02 Essential ICT Skills: Power Point, Excel etc Masum L&P 

10.04 02 E- Governance Conceptual Overview, Building 

Blocks/Critical Success Factors,  

Zakir L&D 
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10.05 02 E- Service Project Management & E-Tendering Tanjur L&E 

10.06 02 E-Nothi  Rustom L&E 

10.07 02 E- Service Delivery Outlets and E- Government Shared 

Access Points  

Saiful L&E 

10.08 01 Social Networking and Blogging Altab L&E 

10.09 01 Digital Divide Faculty/ 

GS 

L&D 

 

Module -11  : Financial Management 

Total Marks  : 100 

Evaluation Method : a) Individual Exercise - 50 

     b) Group Exercise - 50 

 

Module Director :  Md. Masud Ahmed 

Objectives  :  The participants will be able to - 

¶ understand, analyze and explain constitutional and legal aspects of financial 

management system of Bangladesh. 

¶  enable participants to apply standard financial management practice in their day 

to day financial activity.  

 
 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

11.01 02 Budgetary System of Bangladesh Faculty/GS L&E 

11.02 01 Government Accounting: Concepts and Principles Faculty/GS L&E 

11.03 01 Duties  and Responsibilities of Drawing and 

Disbursing Officer 

Amjed L&D 

11.04 01 R&D Project Accounts Management GS/ Faculty L&P 

11.05 02 Basic Concepts on PPA, PPR & eGP System Masud L&D 

11.06 02 General Financial Rules Murtaza L&P 

11.07 02 Causes of Audit Objection and   its Disposal Faculty/GS L&E 

11.08 01 Delegation of Power : Financial and Administrative Faculty/GS L&D 

 

Module -12  : Book Review 

Total Marks  : 50 

Evaluation Method : a) Report: 30 

  b) Presentation: 20 
 

Module Director : Md. Moin Uddin 

Objectives  : The participants will be able to –  

¶ Develop the skills of critically reviewing and analyzing Research books and 

scientific journals. 

¶ Use of audio- visual aids in presentation 

¶ Develop competency in presenting issues before audience 

Topic 

Code 

Session 

Hour 

Topic. Speaker  

12.01 01 Ground Rules for Writing Book Review Moin  

12.02 07 Presentation Faculty  
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Module -13  : Field Attachments and report writing.  

Total Mark  : 50 

Evaluation Method : Group Report: 50 
 

Module Directors : Golam Mahmud  

Objectives  : The participants will be able to –  

¶ Develop their analytical capability for problem solving, draw possible solution 

and they will be aware of different projects relevant to their profession and their 

implementation mechanism. 

Topic 

Code 

Session 

Hour 

Topic. Speaker/ Resource 

Person/ CMT 

Training 

Method 

13.01 - Industrial Visit: Problem 

Assessment/Identification and Scientific 

Solution 

Faculty/ GS Study 

Visit 

13.02 01 Industrial Case Study: Technical Problem 

Study and Solution 

Faculty/ GS Exercise 

13.03 01 Presentation on Field Study Report Mahmud Presenta

tion 

 

Module -14   : English Language Skill Development 

Total number  : 50 

Evaluation Method : Class Test:  50 

 

Module Director : Farzana Ferdous Zaman 
Objectives  : The participants will be able to –  

¶ Identify and rectify the common mistakes in everyday use of English and 

improve the basic knowledge in English. 

¶ have knowledge on IELTS exam and prepare them for achieving scholarship in 

higher education. 

 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

14.01 08 

Listening Skill Murtaza/ Helena L&E 

Speaking Skill: Farzana/Helena L&E 

Reading Skill: Reading technique Farzana/Helena L&E 

Writing skill : Descriptive writing,  

argumentative writing 

Murtaza/ Helena 
L&E 

14.02 02 Extempore  Speech Hakim Presentation 

14.03 02 Debate Amir/ Helena Presentation 

14.04 02 Art of Communication: Art of Presentation, 

Formal Meetings, International Conference 

and Meetings 

Razzaque/Amir   

L&E 

14.05 01 Vocabulary : Administrative and Common 

office Use 

Amir/ Murtaza L&E 
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Module -15  : Physical Conditioning and Games 

Total number  : 25 

Evaluation Method : Individual Assessment: 25 (Dress-5, Participation-10, Attendance-10) 

 

Module Director :  Dr. Md. Arafe Zawad  

Objectives  : The participants will be able to –  

¶ Realize the importance of physical activities and games and keep one fit by 

ideal exercise.  

 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

15.01 1 Effects of Sedentary Lifestyle and Management Moshiour L&D 

15.02 1 Effects of Exercise on Different Organs Zawad L&D 

15.03 1 Managing Wellness Zawad L&D 

15.04 - Practical:  Physical Conditioning (Morning); 

Walking, Jogging, Freehand Exercises, Ground 

Exercise, Stretching, Yoga. 

Moshiour 

Exercise 
Games (Evening): According to the Participants’ 

Interest  (Volleyball, Tennis, Badminton & other 

activities) 

 

Module -16   : Contemporary Issues 

Total number : 25 

Evaluation Method : Individual Assignment - 25 

 

Module Director   : Md. Abul Basher 

Objectives    : The participants will be able to -  

¶ Identify and analyze issues of national importance and 

¶ Explore opportunities to apply new learning to practical life. 

 

Topic 

Code 

Session 

Hour 

Topic. Speaker Training 

Method 

16.01 02 Corporate Social Responsibility  in Bangladesh  Faculty/ GS L&D 

16.02 
02 

Blue Economy : Sustainable Use of Marine Resource Monowar 

(GS) 
L&D 

16.03 02 Water Resources Management in Bangladesh Faculty/ GS L&D 

16.04 
02 

Demographic Transformation, Challenges & 

Opportunities 

Mostak /GS 
L&D 

16.05 02 Energy Security of Bangladesh  Faculty/ GS L&D 

16.06 02 Challenges of Urbanization in Bangladesh H. Imam L&D 

16.07 02 Challenges of Food Safety in Bangladesh  Faculty/ GS L&D 

16.08 02 Smoking and Health Hazard  Faculty/ GS L&D 

16.09 02 Sound Noise and Noise Pollution Faculty/ GS L&D 

16.10 02 National Integrity Strategy Hakim L&D 

16.11 
02 

Income Tax Rules and Exercise on Assessment of 

Income Tax 

 

Faculty/ GS 
L&E 

16.12 
02 

Science Policy, Science Diplomacy & Govt. Science 

Advice 

Farid Uddin 

(GS) 
L&P 
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Annexure-1 

 
 

Profile of Rector, BPATC 

 

 
    

Dr. M Aslam Alam is the Senior Secretary to the Government of Bangladesh and the Rector 

of Bangladesh Public Administration Centre (BPATC). Prior to his current appointment, Dr. 

Alam served as Rector, BCS Administration Academy. Before that he was the Secretary, 

Bank and Financial Institutions Division (BFID) of the Ministry of Finance, Government of 

Bangladesh. Before assuming that position he was the Secretary of the Ministry of Disaster 

Management and Relief (MoDMR) of the Government of Bangladesh. Previously, he was the 

Director General of the Department of Land Records and Surveys, where he pursued 

formulation and implementation of a land digitization strategy and action plan, involuntary 

resettlement as well as land use planning. Previously, he was the Director General-3 at the 

Prime Minister's Office. Prior to that, Dr. Alam was on lien to UNDP/UNOPS from October 

2004 to July 2008, and worked as Senior Program Manager of the Comprehensive Disaster 

Management Programme (CDMP). 

  

Dr. Alam is a career civil servant and started his career in the administrative service of 

Bangladesh. At the field level, he has served as Assistant Commissioner at Faridpur, 

Gopalganj, Jamalpur and Chittagong Districts. He worked as Upazila Nirbahi Officer and 

Additional Deputy Commissioner at Chandpur District. He was a faculty member (Deputy 

Director) of BCS Administration Academy as well. He also served as Deputy Secretary at the 

Ministry of Establishment and Project Director of two projects under the Ministry of Primary 

and Mass Education. 

  

Dr. Alam obtained his PhD in Social Science and Policy (Environmental Policy) from the 

University of New South Wales at Sydney, Australia. Prior to doing PhD, he did an MA in 

International Relations with specialization in international economic cooperation at the 

International University of Japan (IUJ). He originally graduated from the University of 

Dhaka, Bangladesh. He obtained his M. Com and B. Com (honours) degrees in Accounting. 

He has undergone a number of professional training at home and abroad. He has presented 

numerous papers at various academic and professional conferences/ seminars/ workshops at 

home and abroad. He has published extensively in professional journals on training and 

development, public administration, climate change and disaster reduction and environmental 

protection. 
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 Annexure -ς 

Members of the Faculty 

 (Not in Order of Seniority) 

 

 

Sl. Name & Designation Code 

1.  Dr. M Aslam Alam, Rector (Sr. Secretary)  Rector 

2.  Md. Zaydul Hoque Molla ndc (Additional Secretary), MDS Zaydul 

3.  Ranjit Kumar Sen ndc (Additional Secretary),  MDS Ranjit 

4.  Dr. Mohd. Shahadt Hossain Mahmud (Additional Secretary), MDS Dr.Shahadt 

5.  Banik Gour Sundar, MDS Banik 

6.  Dr. Muhammad Abu Yusuf, (Joint Secretary), MDS Dr.Yusuf 

7.  Dr. Rizwan Khair,  (Joint Secretary), MDS Rizwan 

8.  Syed Mizanur Rahman, (Joint Secretary), MDS S. Mizan 

9.  Md. Abdul Hakim, (Joint Secretary), Director Hakim 

10.  Tahsinur Rahman, Director Tahsin 

11.  Mallick Sayeed Mahbub,  Mallik 

12.  Md. A. Razzaque Sarker, Director  Razzak 

13.  Kazi Hasan Imam, Director Hasan 

14.  Mohammad Moshiour Rahman, Director  Moshiour 

15.  Md. Shafiqul Haque,  Director Dr.Shafiq 

16.  SM Zobayer Enamul Karim, PhD, Director  Dr.Zobayer 

17.  Md.Golam Mahede, Director Mahede 

18.  Md. Zakir Hossain, Director Zakir 

19.  Dr. Mohammed Amjed Hossain, Director  Dr.Amjed 

20.  Dr. Md. Mizanur Rahman, Director Dr. Mijan 

21.  Md. Jahidul Islam, Director  Jahid 

22.  A.F.M. Amir Hussain, Deputy Director  Amir 

23.  Mohammad Saiful Islam, Programmer Saiful(P) 

24.  Dr. Md. Zohurul Islam, Deputy Director Dr.Zohur 

25.  Md. Atikuzzaman, Deputy Director  Atik 

26.  BM Benojir Ahmed, Deputy Director  Benojir 

27.  Rokeya Fahmida,PhD, Deputy Director  Dr.Fahmida  

28.  Mohammad Razibul Islam, Deputy Director  Razib 

29.  Md. Sharif Hasan, Deputy Director  Sharif 

30.  Md. Abul Basher, Deputy Director Basher 

31.  Mehedi Masud, PhD, Deputy Director  Mehedi 

32.  ATM Arif Hossain, Deputy Director  Arif 

33.  Md. Moin Uddin, Deputy Director Moin 

34.  K.M. Abdul Kader, Deputy Director Kader 

35.  Hasan Murtaza Masum, Deputy Director Masum 

36.  Mohammad Tazib Uddin, Deputy Director Tazib 

37.  Mohammad Rezaul Karim, PhD Deputy Director Reza 

38.  Dr. Md. Mostafizur Rahman, Medical Officer Mostafiz 

39.  Mostak Ahmed, Deputy Director  Mostak 

40.  Md. Nazmul Islam Sarker, PS to Rector Nazmul 
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Sl. Name & Designation Code 

41.  Abdullah Al Mamun, Deputy Director Mamun 

42.  Dr. Md. Moshiur Rahman, Deputy Director Moshiur 

43.  Md. Motaher Hossain, Deputy Director Motaher 

44.  Parimal Kumar Roy, Deputy Director Parimal 

45.  Farzana Ferdous Zaman, Deputy Director Farzana 

46.  Suhana Islam, Deputy Director Suhana 

47.  Helena Perveen, Deputy Director Helena 

48.  Dr. Md. Arafe Zawad, Assistant Director (Sports)  Zawad 

49.  Golam Mahmud, Assistant Director Mahmud 

50.  Abu Naser Mohammad Sajidul Ahsan, Senior Research Officer Sajid 

51.  Md. Morshed Alom, Senior Research Officer Morshed 

52.  Afia Rahman Muka, Research Officer Afia 

53.  Tanjur Ahmed Joarder, Assistant Programmer Tanjur 

54.  Mohammad Altab Hossain, Assistant Programmer Altab 

55.   Farjana Afrose, Assistant Director  Farjana 

56.  Jakia Sultana, Evaluation Officer Jakia 

57.  Nasrin Akter, Evaluation Officer Nasrin 

58.  Syed Ashrafujjaman, Assistant Director Ashraf 

59.  Rabiul Alam Lokman, Research Officer Lokman 

60.  Mohammad Sohrab Hosssain, Assistant Director Sohrab 

61.  Md. Masud Ahmed, Assistant Director Masud 

62.  Mir Md. Taufiqul Islam, Assistant Director Taufiq 

63.  Md. Nazim Uddin Nazim 

64.  Mohammad Mozaherul Islaml Mozaherul 

65.  Md. Yousuf Ali Yousuf 

66.  Shanawaz Shanawaz 

67.  Sanjoy Kumar Sarma, Evaluation Officer Sanjoy 

68.  Razib Mia, Evaluation Officer Razib 

69.  Mohammad Masum Rahman, Assistant Programmer Masum 

70.  Md. Rustom Rabbani, Assistant Programmer Rustom 
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Annexure -σ 

Important Contact Numbers 

(PABX: 7745010-16, 7742080-85; Fax: 7745029) 

www.bpatc.org.bd 

 

        

 

 

 

Sl. No. Name Designation Telephone/Ext./ 

Mobile/e-mail 

1. Dr. M Aslam Alam Rector (Sr. Secretary) 7745010-16 
7745028 

 

2. Md. Abdul Hakim Course Advisor 7745010-16 Ext: 4112(o) 
7746604(o), 01719199539 
mukulhakim85@gmail.com 

3. Md. Abul Basher Course Director 7745010-16 Ext: 4127, 
01511003637, 01711003637 

basher.bpatc@gmail.com 
basher_bpatc@yahoo.com 

4. Md. A. Razzaque Sarker Director 

(Administration) 

7745010-16 Ext. 4107(o), 
7745023 (o), 01712803934(m)  

razzaquesarker@yahoo.com 
5. Hasan Murtaza Masum Deputy Director 

(Service) 

7745010-16 Ext. 4122, 
7746617; 1686900243 (M) 

hmurtaza@gmail.com 
6 Dr. Md. Mustafizur Rahman Medical Officer 4143 

01932791761 

7. Mohammad Sohrab Hoshen  Assistant Director 

(Dormitory) 

4145 

01710-842740 

8. Ratan Kumar Das Physiotherapist 01911574514, 4318 

9. Minara Akter Physiotherapist 01677302243, 4318 

8. Md. Shahabuddin Dormitory Supervisor 

Dormitory- 2 

01817094587 

9. Md. Rafiqul Islam Dormitory Supervisor 

Dormitory- 5 

01834927255, 4669 

 Armita Islam Moon Dormitory Supervisor 

Dormitory- 4 

 

10. Cafeteria 4226 

11. Library Counter  4650 

12. Library Journal 4262 

13. Reception 4220 

14. Clinic   4231 

15. Manager, Sonali Bank Ltd. 4209 

16. ITC 4329/4333 

17. Gate-1 4235 

18. Gate-2 4200 

http://www.bpatc.org.bd/
mailto:mukulhakim85@gmail.com
mailto:basher_bpatc@yahoo.com
mailto:razzaquesarker@yahoo.com
javascript:void(0)
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Annexure -4 

Contact Details of Module Director 

 

 

 

 

 

 

Module 
No. 

Title of the Modules Name of Module Directors  Contact  
(Phone & E-mail) 

1. Behavioral Governance Md. Nazmul Islam Sarker Cell:01722148777 
ps2r@bpatc.org.bd 

  2. Bangladesh Studies Mohammad Sohrab 
Hoshen  

o1710842740 
sohrab.hoshen@gmail.com 

3.  Constitution and Other Legal 

Provision Relating to Public 

service Delivery 

Roma Rani Biswas  01722878088 
roma.biswas@ymail.com 

4.  Strategic Management and 

Leadership 
Md. Sharif Hasan  01911308396 

sharifhelenn@yahoo.com 

5.  Public Sector Management  Dr. SM Zobayer Enamul 
Karim 

7746602(o), 
smzek1959@gmail.com 

6. Administrative and 

Organizational Management 
K. M. Abdul Kader 01718114448 

kader_bpatc@yahoo.com 

7. Research and Development 

Management 
Mostak Ahmed 01819499421 

mostakbd1976@gmail.com 

8. Achieving Sustainable 

Development Goals (Part-1) 
Mohammad Rezaul Karim 

PhD  

01554339166 
reza@bpatc.org.bd 

9. Achieving Sustainable 

Development Goals ( Part-2) 
Md. Atikuzzaman 01727778316(m) 

atik_uzzaman@yahoo.com 

10.  ICT & E-Governance Mohammad Masum 
Rahman 

01675222637 
masum.bpatc@gmail.com 

11.  Financial Management Md. Masud Ahmed 01719159760(m)  
mahmedbpatc@gmail.com 

12.  Book Review Md. Moin Uddin 01715388116 
moinu73@gmail.com 

13.  Field Attachments and Report 

Writing 
Golam Mahmud 01916266099 

gmahmuddu@gmail.com 

14. English Language Skill 

Development 
Farzana Ferdous Zaman 01712873418 

slubaba@ymail.com 

15. Physical Conditioning  and 

Games 
Dr. Md. Arafe Zawad  01823330366 

mazawad2006@yahoo.com 

16. Contemporary Issues Md. Abul Basher 01711003637 
basher.bpatc@gmail.com 

javascript:void(0)
javascript:void(0)
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mailto:mahmedbpatc@gmail.com
javascript:void(0)
mailto:moinu73@gmail.com
mailto:gmahmuddu@gmail.com
javascript:void(0)
mailto:slubaba@ymail.com
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Annexure-5 

 

ǸȄǔǽȄȋǳǾ ȭǽȄǢ-ʙǾȄȀǵ ʙȅǾʹǰ ȭǢ̊ 
ȀȄǹȄǼ, ǯȄǢȄ 

  

 ʙȅǾ́ǰȄǲͫȋǳǼ ǢǼǰȆȓ Ǡ ǸǩɝǵȆȓ 
  

ȀȄȅǸɝǢ 
Ǣ. ǢǼǰȆȓ 

șǑ ֣̌ ǽȄ Ǡ ȀǺȋȓǼ ʙȅǱ ǺǵȋǻȄǤȆ ȭȁȄǵǑ  

ȚǑ ȅǸȅǶǞʨȅȀȋǱ ǖǸ͛ȄǵǢȄȋǽ ǮǼȅǺǬȅǼǼ ǸȄǘȋǼ ȀǸɝǳȄǘ  ƚȭǵǺ-ϤȄǩƛ ǶȅǼǴȄǵ ǢξǵǑ 

țǑ ǗǶǵȄǼ ȭǢȄǵ ǢǲȄ ǸȄ ǢȄȋǩ ǻȅǳ ֖ǽ ȁȋȓ ǲȄȋǢ ǱȄȁȋǽ ǱȄ ǖǢǶȋǬ ϖȆǢȄǼ Ǣξǵ ǞǸǔ ԋǕǣ ʙǢȄǾ  

           ǢξǵǑ 

ȜǑ  ǗǶǵȄǼ ȭǢȄǵ ǖȅǹȋǻȄǤ ǲȄǢȋǽ ǱȄ ȭǢȄȀɝ ǢԇɝǶ́ȋǢ ǩȄǵȄǵǑ ʙȅǾ́ǰ-ϤǸ͛ȄǶǵȄ ȀǔʆȄ̇ ȅǸǿȓ ȁȋǽ  

          ʙǲȋǺ ȭǢȄȀɝ ȀǺεȓȋǢǼ ȀȄȋǲ ǢǲȄ Ǹ֟ǵǑ 

ȝǑ  ȭǢǚ ȭǢȄǵ ϤȄǶȄȋǼ ǗǶǵȄǼ ʙȅǱ ȀȄȁȄϦ-ȀȁȋǻȄȅǤǱȄ-ȭȀȐǩϢ ʙǳǾɝǵ ǢǼȋǽ ǱȄȋǢ ǖǸϩǘ ǴϢǸȄǳ ̞ȄǶǵ  

           ǢξǵǑ ȭǢǚ ǗǶǵȄȋǢ ǴϢǸȄǳ ǩȄǵȄȋǽ ǗǶȅǵ ǱȄǼ ǩǸȄǸ ȅǳǵǑ 

ȞǑ  ǻǲȄȀ̭Ǹ ȅǵӨ ϖȋǼ ǢǲȄ Ǹ֟ǵǑ 

ȟǑ  ȀǸɝǳȄ ǮȄǵ ǶȄǾ ȅǳȋȓ ȁсӶǵǑ ǢȅǼȋǮȄǼ ȅǳȋȓ ȁȄǬȄǼ ȀǺȓ ǶȄǾȄǶȄȅǾ ԋƛǩǵ ȁȄǬȋǸǵ ǵȄǑ  

ȠǑ  ӶǢȋǼȄ ǢȄǤǩ/ϤǸϘǱ ʨ֧ʅ ǮȄ͗ȅǸȋǵ ȭǷ֟ǵǑ 

ȡǑ  ȭǢǚ ΚǱ ȭнȋǬ ȭǤȋǽ ǱсȋǢ ǩȄȓǤȄ ǢȋǼ ȅǳǵǑ 

șȘǑ  ȭǶȄǾȄȋǢǼ ϤȄǶȄȋǼ ȅǵȋǳɝǾǵȄǸǽȆ ǻǲȄǻǲǹȄȋǸ ǖԑȀǼǰ ǢξǵǑ 

șșǑ  ȭǢȋ̊Ǽ ǸȄȋȀ ǚǭȄǼ ȀǺȓ ֣ˇǽȄ ǸǩȄȓ ǼȄӝǵǑ 

șȚǑ  ǢȋǲȄǶǢǲȋǵǼ ȀǺȓ ȅǵȋǩ ǸǽȄǼ ǧȄǘȋǱ ǖϢȋǢ ǸǽȄǼ ֧ȋǻȄǤ ȅǳǵǑ ǖϢȋǳǼ ǢǲȄ ǺȋǵȄȋǻȄǤ ȅǳȋȓ ςԑǵǑ 

șțǑ  ǞȋǢ ǖǶȋǼǼ ʙȅǱ ǻǲȄǻǲ Ȁ̮Ȅǵ ʙǳǾɝǵ ǢξǵǑ 

șȜǑ  ǢǲȄǸȄǱɝȄ Ǡ ǧȄǽǧǽȋǵ ȀǔǻǺ ʙǳǾɝǵ ǢξǵǑ 

șȝǑ  ȭǩʅ͌ȋǳǼ ǗǤǺȋǵ ǳсȅȑȋȓ Ȁ̮Ȅǵ ʙǳǾɝǵ ǢξǵǑ 

șȞǑ ȭǶȄǿȄȋǢ, ǢǲȄ ǸǽȄȓ Ǡ ǗǧǼȋǰ ǶȅǼǾȆȅǽǱ ȁǚǵǑ 

șȟǑ  ȅȀȅ̃ȋǢǬ ȅǸȅ̷ǔ ǞǼ ȅȀȅȑ ȅǳȋȓ ǵȄǺȄǼ ȀǺȓ Ǘȋ͚ ǢǲȄ ǸǽȋǸǵǑ ǗȋǾ ǶȄȋǾ ǖϢ ȭǢȄȀɝ ǧǽǺȄǵ ǲȄȋǢǑ 

ǣ.  ǸǩɝǵȆȓ 

șǑ  ǻǲȄǻǲ ǢԇɝǶȋ́Ǽ ǖԑǺȅǱ ǨȄȑȄ ȭǢȄǵ ǖǸ͛Ȅȓ ȭǢ̊ ǱʅȄǤ ǢǼȄ ǻȄȋǸ ǵȄǑ  

ȚǑ  ȭǢȄǵ ǖǸ͛ȄȋǱǘ ǞǺǵ ȅǢӫ ǢǼȋǸǵ ǵȄ ǻȄȋǱ ȭǶǾȄȅǹȅ˭Ǣ ȅǢǔǸȄ ϤȅʱȋǢȅ̊Ǣ Ȁ̧ȆȅǱ ȅǸǵ͊ ȁȓǑ 

țǑ  ȭǻ ȭǢȄǵ ǶȅǼȅ͛ȅǱȋǱ ǚȋ˭ǩǵȄ ǶȅǼȁȄǼ ǢξǵǑ 

ȜǑ  ǢȄȋǼȄ ϤȅʱǤǱ ǢȄȋǩǼ ȅǸσȄȀ ǸȄ ǖԑ֖ȅǱȋǢ ǗǥȄǱ ǢȋǼ ǢǲȄ ǸǽȋǸǵ ǵȄǑ 
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ȝǑ  ȭǻ ȭǢȄǵ ȭ́ȋʔ ȅǸȋǹǳ Ǡ ȮǸǿϥ֚ǽǢ ǗǧǼǰ Ǹǩɝǵ ǢξǵǑ 

ȞǑ  ȭǩʅ͌ȋǳǼ Ȁȋˈ ȭǳǣȄ-ȀȄʹȄִ ǢǲȄ ǸǽȄǼ ȀǺȓ ǶȋǢȋǬ ȁȄǱ ǼȄǣȋǸǵ ǵȄǑ 

ȟǑ  ǢǲȄǸȄǱɝȄ Ǡ ǧȄǽǧǽȋǵ ȁǭǢȄȅǼǱȄ, ǖȀǔǻǺ Ǡ ǹсȑȄȅǺ ǸǩɝǵȆȓǑ 

ȠǑ  ȭǢȄǵ ǺȅȁǽȄȋǢ ǳ̃ȄȓǺȄǵ ȭǼȋǣ ȅǵȋǩ ǸȀȄ ȀǺȆǧȆǵ ǵȓǑ 

ȡǑ  ȀǱȆǲɝȋǳǼ Ǻȋϡ ȅǵȋǩȋǢ ֟ȅǢȋȓ ǼȄǣȄ ǞǸǔ ȅǵȋǩȋǢ ԍȅ͊ǢӶǹȄȋǸ ǩȄȅȁǼ ǢǼȄ-ǚǹȓǘ ǸǩɝǵȆȓǑ 

șȘǑ  ǢȄǚȋǢ ԌǼ ȭǲȋǢ ǮȄǢȄǮȄȅǢ ǢǼȄ ǸǩɝǵȆȓǑ 

șșǑ  ǖϢȋǢ ȭǨȄǬ ǞǢǔ ȅǵȋǩȋǢ Ǹȑ ǢȋǼ ȭǳǣȄǼ ǺȄǵȅȀǢǱȄ ǶȅǼǱʅȄǤ ǢξǵǑ 

șȚǑ  ǗȋǸǤǱȄȅȑǱ ǹȄǿȄ Ǡ ξʹ ϤǸȁȄǼ ǶȅǼȁȄǼ ǢξǵǑ 

șțǑ  ǢȅǼȋǮȄȋǼ/ǼȄ͚Ȅȓ ǳсȅȑȋȓ ǢǲȄǸȄǱɝȄ ǸǽȋǸǵ ǵȄǑ 

șȜǑ  ȅǸȅǶǞʨȅȀ ԏǺǶȄǵ֙ʱ ǞǽȄǢȄǑ ǱȄǘ ȅǸȅǶǞʨȅȀȋǱ ǖǸ͛ȄǵǢȄǽȆǵ ȀǺȋȓ ԏǺǶȄǵ Ǹǩɝǵ ǢξǵǑ 

șȝǑ  ǻǲȄǻǲ ǢԇɝǶȋ́Ǽ ǖԑȋǺȄǳǵ ϤǱȆǱ ȭǢȋ̊Ǽ ǢǺɝǢǱɝȄ Ǡ ǢǺɝǧȄǼȆȋǳǼ ǩϢ ȅǵǴɝȄȅǼǱ ǶȅǼǸȁǵ ǞǼ ֧ȋǻȄǤ 

ȭǵȓȄ ǻȄȋǸ ǵȄǑ 

șȞǑ  ȭǵȅǱǸȄǧǢ ǺȋǵȄǹȄǸ Ǹǩɝǵ ǢξǵǑ 

șȟǑ  ȀǺȋȓǼ ǖǶǧȓ ǢǼȋǸǵ ǵȄǑ 

șȠǑ ȀǔȋǸǳǵǾȆǽ ǼȄǩȌǵȅǱǢ Ǡ ǴǺͫȓ ǗǽȄǶǧȄȅǼǱȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 

șȡǑ     ȭǢȄȀɝ ϤǸ͛ȄǶǵȄ ǬȆȋǺǼ ǖԑǺȅǱ ϤȅǱȋǼȋǢ ȭǢȄȀɝ ȀȅǧǸȄǽȋȓǼ Ǣȅ̩ǚǬȄǼ ϤǸȁȄǼ Ǡ ȅʙ̀ ȭǵȓȄ ȅǵȅǿ˸Ǒ 

ȭʠǰȆǢʹ 

Ǣ. ǢǼǰȆȓ 

șǑ  ǖȅǴȋǸǾǵ ςξ ȁǸȄǼ ǖ̇Ǳ: Ƕсǧ ȅǺȅǵǬ ǗȋǤ ǗǸȅϩǢǹȄȋǸ ȭʠȅǰǢȋʹ ȅǵǴɝȄȅǼǱ ǗȀȋǵ Ǹ֧ǵǑ  

ȚǑ  ǸɦȄǼ ʙȅǱ ǻǲȄȋǻȄϛ Ȁ̮Ȅǵ ʙǳǾɝǵ ǢξǵǑ 

țǑ  ǖȅǵǸȄǻɝ ʙȋȓȄǩȋǵ ȭʠǰȆǢȋ́Ǽ ǸȄǘȋǼ ȭǻȋǱ ȁȋǽ ǸɦȄǼ ǖԑǺȅǱ ȅǵȋȓ ǤǺǵ ǢξǵǑ 

ȜǑ ȀǼǸǼȄȁӜǱ ȁʅȄ̃ - ǗǚǬ ǞǢʨ ȅǵȋǩ ʈȁǰ ǢȋǼ ǖǶǼͼȋǽȄ ǶȄȋǾǼ Ȁȁ-ʙȅǾʹǰȄǲͫȋǢ ʈȁȋǰǼ ֧ȋǻȄǤ 

ǢȋǼ ȅǳǵǑ 

ȝǑ  ǖȅǴȋǸǾǵ-ǧǽȄǢȄȋǽ ǺȋǵȄȋǻȄǤȆ ȭȁȄǵǑ 

ȞǑ  ȁȄȅǩǼȄ-ǨȋǢ ϖȄʹǼ ǢǼȄǼ ǶǼ ΚǱ ǶȄσɝǸǱͫ ʙȅǾʹǰȄǲͫǼ ǖԑ͵ȋǽ ǱȄ ȀǼǸǼȄȁ ǢξǵǑ 

ȟǑ  ǢǲȄ ǸǽȄǼ ǗȋǤ ǸʱȄ/ȀǹȄǶȅǱǼ ǖԑǺȅǱ ʈȁǰ ǢξǵǑ 

ȠǑ  Ǳϟ Ȁ̩ ȋǢɝ ȅǵȅ́Ǳ ȁȋȓ ǢǲȄ Ǹ֟ǵǑ 

ȡǑ  ȭʠǰȆǢȋʹ Ǹϊȅǵ͌ Ǡ ʙȄȀȅˈǢ ʙ̈́ ǢξǵǑ ʙ̈́ ǢǼȄǼ ǗȋǤ ȁȄǱ ǚǭȄȋǵȄ ȅǵȓǺǑ ǱȄ ǖԑȀǼǰ ǢξǵǑ  

șȘǑ  ǖȋϢǼ ǺǱȄǺȋǱǼ ʙȅǱ ʠ˸ȄǾȆǽ Ǡ ȀȅȁӃ ȭȁȄǵǑ 

șșǑ  ȭʠǰȆǢȋʹ ʙȋȓȄǩǵ ȁȋǽ ǸʱȄǼ ǖԑǺȅǱ ȅǵȋȓ ǳсȅȑȋȓ ǢǲȄ Ǹ֟ǵǑ  

șȚǑ ǖȅǴȋǸǾǵ ȭǾǿ ǵȄ ȁǠȓȄ Ƕǻɝ̇ ʙȋȓȄǩǵ ǨȄȑȄ ȅǵǼǸǱȄ ǶȄǽǵ ǢξǵǑ 
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ǣ. ǸǩɝǵȆȓ  

șǑ  ȭʠǰȆǢȋʹ ȭǺȄǸȄǘǽ ȭǷȄǵ Ǹȁǵ, ǴȄǼǰ Ǡ ϤǸȁȄǼ ȀҪǰɝ ȅǵȅǿ˸Ǒ 

ȚǑ  ǖϢ ȭǢǚ ǸʱȄȋǢ ʙ̈́ ǢǼȋǱ ǲȄǢȋǽ ǗǶȅǵ ǶȋǼ ֧ȋǻȄǤ ȅǵǵǑ 

țǑ  ǸʱȄȋǢ ǺȄʔȄȅǱȅǼʱ Ǡ ǖʙȄȀȅˈǢ ʙ̈́ ǢǼȋǸǵ ǵȄǑ 

ȜǑ  ǸɦȄ/ȀǹȄǶȅǱǼ ǖԑǺȅǱ ǵȄ ǶȄǠȓȄ Ƕǻɝ̇ ʙ̈́ ǚǶ͛ȄǶǵ ȅǢǔǸȄ ǢǲȄ ǸǽȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 

ȝǑ  ǗʆǺǰȄ˰Ǣ ʙ̈́/Ǻ̇Ϥ ǢǼȋǸǵ ǵȄǑ 

ȞǑ  ǸɦȄ ǸȄ ȀǱȆȋǲɝǼ ǸɦȋϤǼ ȀȄȋǲ ȅΜǺǱ ȭǶȄǿǰ ǢǼȄ ǻȄȋǸǑ ǱȋǸ ǱȄ ȅǸǵȋȓǼ Ȁȋ̍ ǢǼȋǱ ȁȋǸǑ 

ȟǑ  ǢȄǚȋǢ ǢǬȄʹ ǢȋǼ ȅǢӫ ǸǽȋǸǵ ǵȄǑ ʹǬǱǢɝ Ǟȅȑȋȓ ǧ֟ǵǑ 

ȠǑ  ǖȅǴȋǸǾǵ ǧǽȄǢȄȋǽ ǶȄσɝǸǱͫ ȀǱȆǲɝȋǳǼ ȀȄȋǲ ȭǢȄǵ ǢǲȄ ǸǽȋǸǵ ǵȄǑ 

ȡǑ  ǖȅǴȋǸǾǵ ǧǽȄǢȄȋǽ ǖȅǵǸȄǻɝ ǵȄ ȁȋǽ ǞǸǔ ȅǸǵȄԑǺȅǱȋǱ ȭʠǰȆǢȋ́Ǽ ǸȄǘȋǼ ǻȄȋǸǵ ǵȄǑ 

șȘǑ ǾȄǼȆȅǼǢ Ǡ ǺȄǵȅȀǢ ǗʆǺȋǵǼ ʙǸǰǱȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 

șșǑ      ȭȀǾǵ ǧǽȄǢȄȋǽ ǖǵԑȋǳȄȅǱǳǹȄȋǸ Ǹǘ ǶȑȄ ǞǸǔ ϨȄǶǬǶ ϤǸȁȄǼ ǢǼȋǸǵ ǵȄǑ 

șȚǑ      ǠȓȄǾ ξȋǺ ȅǤȋȓ ǖʙȋȓȄǩǵȆȓǹȄȋǸ ȀǺȓ ȭʹǶǵ ǢǼȋǸǵ ǵȄǑ 

  

ȭǣǽȄԎǽȄ Ǡ ǾǼȆǼǧǧɝȄ 

Ǥ.  ǢǼǰȆȓ  

șǑ  ȭǣǽȄǼ ǺȄȋǭ ǖǸϩǘ ȅǵǴɝȄȅǼǱ ȭǶȄǾȄȋǢ ǗȀȋǸǵǑ 

ȚǑ  ȭǣǽȄǼ ǺȄȋǭ ǖǸϩǘ ȅǵǴɝȄȅǼǱ ȀǺȋȓ ǺȄȋǭ ǚǶȅ͛Ǳ ȁȋǸǵǑ 

țǑ  ֧֣̌ǽǹȄȋǸ ǾǼȆǼǧǧɝȄȓ ǖǔǾ ȅǵȋǸǵǑ 

ȜǑ  ȭǣǽȄǼ ǺȄȋǭ ǞǸǔ ǾǼȆǼǧǧɝȄǼ ȀǺȓ ǳǽȆȓ ȭǧǱǵȄȋǢ ǖǸϩǘ Ϥȅɦ-ȭǧǱǵȄǼ ǚȋΠɝ ͛Ȅǵ ȅǳȋǱ ȁȋǸǑ 

ȝǑ ʆȆȑȄ ʙȅǾ́ȋǢǼ ȅǵȋǳɝǾǵȄ/ǶǼȄǺǾɝ ȭǺȋǵ ǧ֟ǵǑ 

ȞǑ  ʆȆȑȄ ʙȅǾ́ȋǢǼ ʙȅǱ ǻǲȄȋǻȄϛ Ȁ̮Ȅǵ ʙǳǾɝǵ ǞǸǔ ʆȆȑȄ ǾȄǣȄǼ ǢǺɝǧȄǼȆǼ ʙȅǱ ȭǾȄǹǵ ǗǧǼǰ ǢξǵǑ 

ȟǑ  ʙȅǱȋǻȄȅǤǱȄǼ ȅǵȓǺ-ǢȄԑȋǵǼ ʙȅǱ ʠ˸ȄǾȆǽ ȭȁȄǵǑ 

ȠǑ  ȭǼǷȄǼȆǼ/ʙȅǾʹȋǢǼ ȅȀ˸Ȅ̇ ȀȁǩǹȄȋǸ ʈȁǰ ǢξǵǑ 

ȡǑ  ȭǣǽȄǼ ȀǺȓ ǖǻǲȄ ǚȋ˭ǩǵȄ ǶȅǼȁȄǼ Ǣξǵ ǞǸǔ ȅǵȋǩǼ ʙȅǱ ȀǱǢɝ ǲȄʹǵǑ 

șȘǑ  ȅǵȋǩ ԋǥɝǬǵȄ Ǟȅȑȋȓ ǧ֟ǵ ǞǸǔ ǖϢȋǢǠ ȀǱǢɝ ǲȄǢȋǱ ȀȁȄȓǱȄ ǢξǵǑ 

șșǑ ȮǴȋϦɝǼ ǶȅǼǧȓ Ǹȁǵ ǢξǵǑ 

ǥ. ǸǩɝǵȆȓ 

 

șǑ  ʙȅǱΜ̉ȆǼ ʙȅǱ ǚȋ˭ǩǵȄԛǰɝ ǗǧǼǰ ǶȅǼȁȄǼ ǢξǵǑ 

ȚǑ  ǞǺǵǹȄȋǸ ȭǣǽȋǸǵ ǵȄ ǻȄȋǱ ȅǵȋǩǼ ǞǸǔ ǖϢȋǳǼ ǗȁǱ ȁǠȓȄȓ ӱǓȅǢ ǲȄȋǢǑ 
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ʈ̈ȄǤȄǼ 

Ǣ. ǢǼǰȆȓ  

 

șǑ  ȅǵǼǸǱȄ ǸǩȄȓ ǼȄӝǵǑ 

ȚǑ  ʈ̈ȄǤȄȋǼǼ ǶȅǼˏ̏ǱȄ Ȁ̩ ȋǢɝ ǻ˯ǸȄǵ ȭȁȄǵǑ 

țǑ  ȭǼǢ/ȋȀЈǷ ȭǲȋǢ ǵȄǺȄȋǵȄ Ǹǘ ȭǬȅǸȋǽ ȭǼȋǣ ȅǳǵǑ 

ȜǑ  ʈ̈ȄǤȄȋǼǼ ȭǤǬ-ǢȆǶȄǼȋǢ ǱȄǼ ǢȄȋǩ ȀȁȋǻȄȅǤǱȄ ǢξǵǑ 

ȝǑ  ʈ̈ȄǤȄȋǼǼ ǖϢȄϢ ȅǵȓǺ ǻǲȄǻǲǹȄȋǸ ǶȄǽǵ ǢξǵǑ 

ȞǑ  ȀǺȓǺǱ Ǹǘ ȭǷǼִ ȅǳǵ, ǖȋϢǼ ϤǸȁȄȋǼ ȀȁȄȓǱȄ ǢξǵǑ 

ȟǑ  ǸǘȋȓǼ ʙȅǱ ǻ˯ ȅǵǵǑ 

ȠǑ ʈ̈ȄǤȄȋǼ ǷǼǺȄǽ ȭǶȄǾȄǢ ǶȅǼǴȄǵ ǢȋǼ ǗȀȋǱ ȁȋǸǑ 

ȡǑ ʈ̈ȄǤȄȋǼǼ ȀǺȓ֨ȅǧ ǹȄǽ ǢȋǼ ȭǩȋǵ ȅǵǵǑ  

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ʈ̈ȄǤȄȋǼ ϤȅʱǤǱ ǢȋǲȄǶǢǲǵ ǶȅǼȁȄǼ ǢξǵǑ 

ȚǑ  ȀǾȋ̞ ȭǧȓȄǼ ǬȄǵȄǬȄȅǵ ǢǼȋǸǵ ǵȄǑ 

țǑ  ǸǘȋȓǼ ǶȄǱȄ ȭФȑȄ ǸȄ ǺǽȄǬ ȅǸǵ͊ ǢǼȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 

 

ϤȅʱǤǱ ǶȑȄςǵȄ 

Ǣ. ǢǼǰȆȓ  

șǑ  ʙȅǱȅǳȋǵǼ ǶȑȄ ʙȅǱȅǳǵ ǢξǵǑ 

ȚǑ  ʙȅǱȅǳȋǵǼ ǸʱȉǱȄǼ ȀȄǼȄǔǾ ʙȅǱȅǳǵ Ƕ֫ǵǑ 

țǑ  ȅǵȋǩ Ƕ֫ǵ ǞǸǔ ȀǱȆǲɝȋǳǼ ǶȑȋǱ ȀȄȁȄϦ ǢξǵǑ 

ȜǑ  ʈ̈ȄǤȄȋǼǼ ȀϾ ϤǸȁȄǼ ǢξǵǑ 

ȝǑ  ʙȋȓȄǩȋǵ Ȁǔȅ͆͊ ǖԑǿǳ ȀǳϬȋǳǼ ȀȄȁȄϦ ȅǵǵǑ 

ȞǑ  ȭǻ ȭǢȄǵ ȅǳǵ ǶǼȆʹȄǼ ǩϢ ʙϊǱ ǲȄʹǵǑ 

ȟǑ  ʙȅǱ ȅǳȋǵǼ Learning Points ʙȅǱȅǳǵ ԛǼǰ ǢξǵǑ 

ȠǑ ͢Ǽǰ ǼȄӝǵ ȀǺȋȓǼ ǞǢ ȭǷсȑ ǖȀǺȋȓǼ ǳǾ ȭǷсȑǑ  

ȡǑ Recap Session ȭǢ ͼξΖ ȅǳǵǑ 
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ǣ. ǸǩɝǵȆȓ 

șǑ  ǞǺǵǹȄȋǸ ǶȑȄςǵȄ ǢǼȋǸǵ ǵȄ ǻȄȋǱ ȀǱȆǲɝȋǳǼ ǖ֧ȅǸǴȄ ǥȋǬǑ 

ȚǑ  ȭǢȄǵ ǢȄǩ ǹȅǸϫȋǱǼ ǩϢ ȭǷȋǽ ǼȄǣȋǸǵ ǵȄǑ 

țǑ  ʈ̈ȄǤȄȋǼ ȭǺȄǸȄǘǽ ȭǷȄǵ ϤǸȁȄǼ ǢǼȋǸǵ ǵȄǑ 

֚ϨȄȓǵ 

Ǣ. ǢǼǰȆȓ  

șǑ  ֚ϨȄȓȋǵǼ ȅǵȓǺȄǸǽȆ ǻ˯ ȀȁǢȄȋǼ Ƕ֫ǵ ǞǸǔ ȭǺȋǵ ǧ֟ǵǑ 

ȚǑ  ֚ϨȄȓǵ ȀǔʆȄ̇ ȭǢȄǵ ȅǩ˕ȄȀȄ ǲȄǢȋǽ ֚ ϨȄȓȋǵǼ ǚǶǼ ȅʛȅǷǔ ǞǼ ȀǺȓ ǹȄǽ ǢȋǼ ȭǩȋǵ ȅǵǵǑ ǱȄǨȄȑȄ 

ʙȋȓȄǩȋǵ ȭǢȄȀɝ ϤǸ͛ȄǶǵȄ ȀǳȋϬǼ ǖԑǺȅǱ ȀȄȋǶȋʹ Ϩ֚Ȅȓǵ ǢǺɝǢǱɝȄǼ Ȁȋ̍ ǗȋǽȄǧǵȄ ǢǼǵǑ 

țǑ  ȭǺȐȅǣǢ ֚ϨȄȓȋǵǼ ȀǺȓ ϤȅʱǤǱ ǺǱȄǺǱ ǵȓ, ǳǽȆȓ ǺǱȄǺǱ ʙǢȄȋǾǼ ȭǧ͊Ȅ ǢξǵǑ ǸʱϤ ǚǶ͛ȄǶȋǵǼ 

ǗȋǤ ǻǲȄȀ̭Ǹ ǗȋǽȄǧǵȄ ǢξǵǑ 

ȜǑ ǻǲȄȀǺȋȓ ȀʪǢǹȄȋǸ ǸɦȄȋǢ ȅǵȋǺɝȄȁǹȄȋǸ ֚ϨȄȓǵǢξǰ ǢȄǼǵ ǞǼ ǩϢ ǵνǼ ǸǼȄ˶ ǗȋǨǑ  

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ϤȅʱǤǱ ǶǨ̋/ǖǶǨ̋ ǻȄȋǱ ֚ϨȄȓǵȋǢ ʙǹȄȅǸǱ ǵȄ ǢȋǼ ȭȀȅǳȋǢ ǽʹʅ ǼȄӝǵǑ 

ȚǑ  ǖȋǻȐȅɦǢ ǳȄȅǸ/֧ǶȄȅǼǾ ǚǶ͛ȄǶǵ ǞǸǔ ȅǵǼǲɝǢ ȀǺȄȋǽȄǧǵȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 

țǑ  ȭǺȐȅǣǢ ֚ϨȄȓȋǵǼ ȀǺȓ ǢȄǚȋǢ ϤȅʱǤǱǹȄȋǸ ǗǥȄǱ ȅǳȋȓ ǢǲȄ ǸǽȋǸǵ ǵȄǑ 

ȜǑ  ʙǾǔȀȄ ǸȄ ȀǺȄȋǽȄǧǵȄǼ ȭʹȋʔ ǖȅǱǾȋȓȄȅʱ ǶȅǼȁȄǼ ǢξǵǑ 

 

ǶǼȆʹȄǼ ȁǽ 

Ǣ. ǢǼǰȆȓ  

șǑ  ȅǵǼǸǱȄ ǸǩȄȓ ǼȄӝǵǑ 

ȚǑ  ǶȅǼǳǾɝǢȋǳǼ ǢȄȋǩ ȀȁȋǻȄȅǤǱȄ ǢξǵǑ 

țǑ  ʙȋ̈́Ȅ˭Ǽ ʙȄȀȅˈǢ Ǡ Ȁǔȅʹ̔ ȁǠȓȄ ǸȄ˗ǵȆȓǑ 

ȜǑ  ȀǺȋȓǼ ȀϾ ϤǸȁȄǼ ǢξǵǑ 

ȝǑ ǚ˭ ǼǶȋʔ ǵȄǺ, ȭǼȄǽ ǵνǼ Ǡ ȭȀǢǾǵ ȅǽȋǣȋǨǵ ȅǢǵȄ ǱȄ ȅǵȅ́Ǳ ǢξǵǑ 

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ǶǼȆʹȄȓ ǖȀԋǶȄȓ ǖǸǽνȋǵǼ ȭǧ͊Ȅ ǖȀǳȄǧǼǰ ȅȁȋȀȋǸ ǤϞ ȁȋǸ ǞǸǔ ȭȀǩϢ ȅǸȅǴ ȭǺȄǱȄȋǸǢ ʙȋȓȄǩǵȆȓ 

ϤǸ͛Ȅ ʈȁǰ ǢǼȄ ȁȋǸǑ 

ȚǑ  ǶǼȆʹȄǼ ȁȋǽ ǖǶǼȋǢ ȀȄȁȄϦ ǢǼȄǼ ǞǸǔ ǖǶȋǼǼ ȅǵǢǬ ȭǲȋǢ ȀȄȁȄϦ ǶȄǠȓȄǼ ǺȄǵȅȀǢǱȄ ǶȅǼȁȄǼ 

ǢξǵǑ 

țǑ  ǶǼȆʹȄǼ ȁȋǽ ȭǺȄǸȄǘǽ ȭǷȄǵ ϤǸȁȄǼ ȅǵȅǿ˸Ǒ 
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ȭǬȅǽȋǷȄǵ 

Ǣ. ǢǼǰȆȓ  

șǑ  ȭǬȅǽȋǷȄǵ ǢǼȄǼ ȀǺȓ ǗȋǤ ȀʪǢ ǵνǼ Ȁ̩ ȋǢɝ ȅǵȅ́Ǳ ȭȁȄǵ ǞǸǔ ǞǼǶǼ ȅǵȋǩǼ ǶȅǼǧȓ ȅǳǵǑ 

ȚǑ  ȅǻȅǵ ȭǬȅǽȋǷȄǵ ǴǼȋǨǵ, ȅǸǵȋȓǼ Ȁȋˈ ǱȄǼ ǵȄǺ ȅǩȋ˕Ȁ Ǣξǵ ǞǸǔ ǢȄǚȋǢ ȭǮȋǢ ȭǳȓȄǼ ʙȋȓȄǩǵ ȁȋǽ 

ǖԑȋǼȄȋǴǼ ֧ȋǼ ǢǲȄ Ǹ֟ǵǑ 

țǑ  ǺȅȁǽȄȋǳǼ Ȁȋˈ ǢǲȄ ǸǽȄǼ ȀǺȓ ǾȄǽȆǵǱȄ ǸǩȄȓ ǼȄӝǵǑ 

ȜǑ  ȭǬȅǽȋǷȄȋǵ ǗȋǽȄǧǵȄ Ȁǔȅʹ̔ ǢξǵǑ 

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ȭǬȅǽȋǷȄȋǵ ȭǸȅǾʹǰ ǢǲȄ ǸǽȋǸǵ ǵȄǑ 

ȚǑ  ȅǻȅǵ ȭǬȅǽȋǷȄǵ ǴȋǼȋǨǵ, ǢǣȋǵȄ ǗȋǤ ǱȄǼ ǶȅǼǧȓ ȅǩ˕ȄȀȄ ǢǼȋǸǵ ǵȄǑ  

țǑ  ǳȄ̔ȅǼǢ ȭǬȅǽȋǷȄǵ ȭǲȋǢ ϤȅʱǤǱ ǗǽȄǶ ǢǼȄǼ ֧ȋǻȄǤ ȭǳȓȄǼ ǩϢ ȭǢȋ̊Ǽ ȭǢȄǵ ǢǺɝǢǱɝȄ/ǢǺɝǧȄǼȆȋǢ 

ǖԑȋǼȄǴ ǩȄǵȄȋǸǵ ǵȄǑ 

ȜǑ  Ǟ̋ȋǧȋ˙ ȅǤȋȓ ȭǬȅǽȋǷȄǵ ǽȄǘǵ ȭǳȓȄǼ ǩϢ ǖԑȋǼȄǴ ǢǼȋǸǵ ǵȄǑ 

ȝǑ  ǖԑǺȅǱ ǵȄ ȅǵȋȓ ǢȄȋǼȄ ȭǬȅǽȋǷȄǵ ϤǸȁȄǼ ǢǼȋǸǵ ǵȄǑ 

ȞǑ       ǢȅǼȋǮȄǼ ȅǳȋȓ ȁсǬȄǼ ȀǺȓ ȭǺȄǸȄǘǽ ȭǷȄȋǵ ǢǲȄ ǸǽȄ ȅǵȋǿǴǑ 

 

ǖԑǿǳ ȀǳϬ֕̋ ǞǸǔ ǖϢȄϢ ȭǢȄȋȀɝ ǖǔǾʈȁǼǢȄǼȆȋǳǼ ȀȄȋǲ ǗǧǼǰ   

Ǣ. ǢǼǰȆȓ  

șǑ  ȭǢȋ̊Ǽ ǖԑǿǳ-ȀǳϬ֕ȋ̋Ǽ Ȁȋˈ ȅǸǵȓ Ǡ Ǘ̇ȅǼǢǱȄǼ Ȁȋˈ ȭǺǾȄǼ ȭǧ͊Ȅ ǢξǵǑ 

ȚǑ  ȭǢȋ̊ ǧǽǺȄǵ ǖϢȄϢ ȭǢȄȀɝ ȅǸȋǾǿǱ ȅȀȅǵȓǼ ͗ȄǷ ȭǢȄȀɝ ǞǸǔ ǚ̩ǱǼ ʙǾȄȀǵ Ǡ ǚ̏ȓǵ ȭǢȄȋȀɝǼ 

ǖǔǾʈȁǰǢȄǼȆ ǛΠɝǱǵ ǢǺɝǢǱɝȄȋǳǼ ʙȅǱ ǻǲȄȋǻȄϛ Ȁ̮Ȅǵ ʙǳǾɝǵ ǢξǵǑ 

țǑ  ǖԑǿǳ-ȀǳϬ֕  ̋Ǡ ǖϢȄϢ ȭǢȄȋȀɝ ǖǔǾʈȁǰǢȄǼȆȋǳǼ Ȁȋ̍ ȭǳǣȄ ȁȋǽ ʹǾǽ ȅǸȅǵǺȓ ǢξǵǑ 

ȜǑ  ǩξǼȆ ʙȋȓȄǩȋǵ ǖԑǿǳ ȀǳϬȋǳǼ Ȁȋ̍ ǱсȋǳǼ ǖȅǷȀ Ǣȋ́ ȀȄ́Ȅִ ǢǼȋǱ ȁȋǽ ȭǢȄȀɝ ϤǸ͛ǶǵȄǼ ǺȄϡȋǺ 

ǗȋǤ ȭǻȄǤȄȋǻȄǤ ǢȋǼ ȅǵǵǑ 

ȝǑ ȀǺȄȋǽȄǧǵȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵ 

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ǖԑǿǳ-ȀǳϬȋǳǼ Ȁȋ̍ ԛǸɝ-ǶȅǼǧȓ ȅǢǔǸȄ Ǘ˰ȆȓǱȄǼ ԍȅ͊ǢӶ Ǹȅȁ:ʙǢȄǾ ǸǩɝǵȆȓǑ 

ȚǑ  ǖϢȄϢ ȭǢȄȋȀɝ ǖǔǾʈȁǰǢȄǼȆ ȭǩʅ͌ ǢǺɝǢǱɝȄȋǳǼ Ȁȋ̍ ǞǺǵ ǗǧǼǰ ǢǼȋǸǵ ǵȄ ǻȄȋǱ ǱсǼȄ ǺǺɝȄȁǱ ȁǵǑ 
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ǢǺɝǧȄǼȆȋǳǼ Ȁȋ̍ ǗǧǼǰ 

Ǣ. ǢǼǰȆȓ  

șǑ  ξǺǸȓ, ȭʠǰȆǢȋ́Ǽ ǞʅȄȋǬǵȋǮ̀, ǢʅȄȋǷȋǬȅǼȓȄ ǢǺɝǧȄǼȆ Ǡ ǽȄǘȋʛȅǼǼ ǢǺɝǧȄǼȆȋǳǼ Ȁȋ̍ ȭǾȄǹǵ Ǡ 

ǺȄǵȅǸǢ ǗǧǼǰ ǢξǵǑ 

ȚǑ  ǗǶǵȄǼ Ȁȁ-ʙȅǾʹǰȄǲͫǠ ǻȄȋǱ ξǺǸȋȓǼ ȭȀǸȄ ȭǶȋǱ ǶȄȋǼǵ ǱȄǼ ֧ȋǻȄǤ ȅǳǵǑ 

țǑ  ȭǢȄǵ ǢǺɝǧȄǼȆ ǖȋǾȄǹǵ ǗǧǼǰ ǢǼȋǽ ǢԇɝǶ́ȋǢ ǩȄǵȄǵǑ 

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ȭǢȄǵ ǢǺɝǧȄǼȆȋǢ ǱȄǼ ǳȄȅȓȋΖǼ ǗǠǱȄ-Ǹȅȁ֖ɝǱ ȅǢǔǸȄ ǞǣȅǱȓȄǼ-Ǹȅȁ֖ɝǱ ȅǢӫ ǢǼȄǼ ǩϢ ǸȄϡ ǢǼȋǸǵ 

ǵȄǑ 

ȚǑ  ȭǢȄǵ ǢǺɝǧȄǼȆ ǱȄǼ ǳȄȅȓΖ ǶȄǽȋǵ Ϥǲɝ ȁȋǽ, ȅǢǔǸȄ ǗǶǵȄǼ Ȁȋ̍ ǻǲȄǻǲ ǗǧǼǰ ǵȄ ǢǼȋǽ ǢԇɝǶ́ȋǢ 

Ǹ֟ǵ, ȀǼȄȀȅǼ ǾȄȀǵ ǢǼȋǸǵ ǵȄǑ 

  

ȀȄǔәȅǱǢ ǖԑ͌Ȅǵ 

Ǣ. ǢǼǰȆȓ  

șǑ  ȭǢȄǵ ǖԑ͌Ȅǵ ςξ ȁǠȓȄǼ ǖ̇Ǳ ǳǾ ȅǺȅǵǬ ǗȋǤ ȅǵǴɝȄȅǼǱ ǗȀǵ ʈȁǰ ǢξǵǑ 

ȚǑ  ʙǴȄǵ ǖȅǱȅǲǼ ǗǤǺȋǵǼ ȀǺȓ ǳсȅȑȋȓ Ȁ̮Ȅǵ ʙǳǾɝǵ ǢξǵǑ 

țǑ  ȀȄǔәȅǱǢ ǖԑ͌Ȅǵ ǧǽȄǢȄȋǽ ȅǵǺɝǽ Ǘǵ̋ ǚǶȋǹȄȋǤǼ ǶȄǾȄǶȄȅǾ ǖȅǷȀȄǼ֧ǽǹ ȀǔǻǺ ǸǩȄȓ ǼȄӝǵǑ 

ȜǑ  ȅǵǴɝȄȅǼǱ ǢǺɝ֨ȅǧ ǖԑǻȄȓȆ ǖԑ͌Ȅǵ ǶȅǼǧȄǽǵȄȓ ǚȋϠʱȄȋǳǼ ȀȁȋǻȄȅǤǱȄ ǢξǵǑ 

ȝǑ  ǖԑ͌Ȅǵ ǚǶȋǹȄȋǤǼ ȀǺȓ ʙȋȓȄǩǵȆȓ ǢǼǱȄȅǽǼ ǺȄϡȋǺ ǚִȀȄȅȁǱ ǢξǵǑ 

ȞǑ  ǽʹʅ ǼȄǣȋǱ ȁȋǸ ȭǻǵ ǖԑ͌ȄǵȄȅǳ ǺȄȅǩɝǱ, ξȅǧԛǰɝ, ǺȄǵȀ̮Ǳ Ǡ ǹȄǸǤ̭ȆǼ ȁȓǑ 

ȟǑ ȀǢǽ ȭ́ȋʔ ǶȅǼȅǺȅǱȋǸȄǴ ʙǳǾɝǵ ǢξǵǑ 

 

ǣ. ǸǩɝǵȆȓ 

șǑ  ǖԑ͌Ȅǵ ǧǽȄǢȄȋǽ ǺȄʔȄȅǱȅǼʱ ǚˍȄȀ ʙǢȄǾ ǢǼȋǸǵ ǵȄǑ 

ȚǑ  ϤȄȋˈȄȅʱ, ǢӶȅʱ ǞǸǔ ǖȀǔǻǱ Ǻ̇Ϥ Ǡ ǹȄǸǹȅˈ ʙǢȄǾ ǢǼȋǸǵ ǵȄǑ 

țǑ  ȀȄǺȋǵ ǚǶȅǸ͊ ϤȅʱǼ ȭǧȓȄȋǼǼ ȅǵȋǧ ǶȄ ǼȄǣȋǸǵ ǵȄǑ 

ȜǑ  ǖԑ͌Ȅǵ ǧǽȄǢȄȋǽ ǶȄȋσɝ ǚǶȅǸ͊ȋǳǼ Ȁȋ̍ ǢǲȄǸȄǱɝȄ ǸǽȋǸǵ ǵȄǑ 

ȝǑ  ȅǵǴɝȄȅǼǱ ǖԑ͌Ȅǵ֨ȅǧǼ ǖȅǱȅǼʱ ȭǢȄǵ ȅǢӫ ǶȅǼȋǸǾȋǵǼ ǩϢ ǶȅǼȋǸǾǢȋǢ ǖԑȋǼȄǴ ǢǼȋǸǵ ǵȄǑ 

ȞǑ      ǖԑ͌Ȅǵ ǧǽȄǢȄȋǽ ǠȓȄǵ ȭǺȄǼ ǠȓȄǵ ȭǺȄǼ Ǹȋǽ ǗǠȓȄǩ ǢǼȄ ȭǲȋǢ ȅǸǼǱ ǲȄʹǵǑ 
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Annexure -6 

List of Participants 

3rd Special Foundation Training Course (SFTC) for BCSIR Officials 
(04 March 2018 to 03 May 2018) 

 

Roll Participant Name Designation Contact No. Email 

101 Tania Sharmin Scientific Officer 01677272883 sharmintania23@gmail.com  

102 Fatema Moni Scientific Officer 01816619127 moni.fatema@yahoo.com 

103 Md. Ruhul Amin Engineer 01717438452 ruhulpm@gmail.com  

104 Md. Arifur Rahman Khan Engineer 01710305796 arifkhan.bcsir@gmail.com  

105 Syed Shafquat Mahmood Scientific Officer 01926833403 shafquat_mahmood@yahoo.com  

106 Rexona Khanom Scientific Officer 01938266269 rexonakhanom@yahoo.com 

107 Khondoker Shahin Ahmed Scientific Officer 01718507339 shahinjnu005@gmail.com  

108 Sadia Afrin Scientific Officer 01911202609 nilabotdu@yahoo.com 

109 Munira Sultana Scientific Officer 01670972054 muniraeva37@gmail.com  

110 Ayesha Siddika Scientific Officer 01917018956 mowry.du@gmail.com  

111 Md. Sadequl Azam Scientific Officer 01925732496 piasdu@gmail.com  

112 Rajib Sarkar Scientific Officer 01924872216 srajib100@yahoo.com  

113 Khadija Bilkis Scientific Officer 01726949668 kbilkisbcsir@gmail.com  

114 Md. Faruk Hossen Engineer 01718899054 mfhossen06me@gmail.com  

115 Samina Akhter Scientific Officer 01679411432 samina.bmb.cu@gmail.com  

116 Lailatul Ferdousi Scientific Officer 01717513963 laila.sujata@gmail.com  

117 Tamjid-Us-Sakib Scientific Officer 01746095913 abir.swe@gmail.com 

118 Mohammad Farsid Raihan Engineer 01722433851 farsidraihan@gmail.com 

119 Al-Mizan Scientific Officer 01672824968 almizanbcsir@gmail.com 

120 Mahmudul Hassan Tohin Assistant Engineer 01750694601 htuhin42@gmail.com 

121 Sujan Kanti Das Scientific Officer 01818391460 sujan.bcsir@gmail.com 

122 Fazle Rabbi Engineer 
(Electrical) 

01673393318 fazlerabbi6969@gmail.com 

123 Paroma Arefin Scientific Officer 01737115467 paroma.arefin@gmail.com 

124 Md. Mahmudul Hassan Mondol Scientific Officer 01723256773 hassan508du@hotmail.com 

125 Md. Hasan Shariar Sajal Technical Officer 
(Purchase) 

01819460524 hasan_shariar2001@yahoo.com 

126 Md. Riad Hossain Sabuj Scientific Officer 01970288544 riad.sabuj@gmail.com 

127 Muhammad Ali Zinnah Senior Engineer 01935885983 zinnah 

128 Md. Shehan Habib Scientific Officer 01717632399 habibshehan@gmail.com 

129 Muhammad Saiful Islam Scientific Officer 01721911715 saifulacctdu@yahoo.com 

130 MD Murshed Hasan Sarkar Scientific Officer 01715717691 murshed_mbdu@yahoo.com 
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